HUOGNG DAN PANG KY TRUC TUYEN THU TUC HANH CHINH
“CAP BAN SAO VAN BANG CHUNG CHI TU SO GOC”

1.Dang ky tai khoan

Vao trang dichvucong.longan.gov.vn, chon “Pang ky”

Pién thong tin Luu y cac 6 ¢ dau (*) bat budc phai nhap day du va chinh xéac
- bam nut “dang ky”.

Luu y: sau khi dang ky tai khoan thanh cong, c6 thé dung tai khoan nay dang
ky tat ca cac thu tuc hanh chinh trén dichvucong.longan.gov.vn

2.Ding ky hd so truc tuyén

Piang ky tai khoan xong, thuc hién chon muc “Nop ho so truc tuyén”

Trong muc Co quan thuc hién, chon S& GD&DT, chon “Hé thdng vin bang
chting chi”, chon thii tuc “cAp ban sao vin bang ching chi tir s6 goc”

Bam nat “Nop hd so truc tuyén” (nat mau xanh cudi trang)

Kiém tra thong tin da dang ky > bam nat Bong y va tiép tuc

Trong Bang thanh phan hé so: bdm vao 6 “Chon tap tin”, sau d6 dinh file scan
(hoac anh chup): chiing minh nhan dan (ca 2 mat) va “Pon dé nghi cap ban sao” >
Bam nut Bong y va tiép tuc

Xem noi dung dung trang Lé phi ho so. Bén muc Hinh thac nhan két qua, bam
chon hinh thitc mong muén. Tiép theo, bAm sé lugng ban sao theo yéu cau. (néu
chon hinh thtc “Guri ho so dén dia chi cta t61”, buu dién sé tra két qua theo dia chi
khach hang yéu cau va thu cuée buu dién va 1é phi 1am ban sao tai nha = Bam nat
Pong y va tiép tuc.

Kiém tra lai thong tin dd dang ky, nhap ma xac nhan (6 ky tu in nghiéng mau
xanh), bdm vao 6 “Téi xin chiu trach nhiém....” = Bam nut “Nop hd so”

Néu nop hd so thanh cong, man hinh théng béo “Chuc ban da nop ho so thanh
cong”

Khi Trung tam hanh chinh cong xac nhan ding ky ho so, khach hang s& nhan
dugc tin nhan caa Trung tam.

S¢é GD&DT xtr Iy hd so nhin duge tir Trung tm phuc vu hanh chinh trén
phan mém quan 1y, ddi chiéu hd so luu s& tra két qua dén Trung tam.

Khéach hang s& nhan két qua tir Trung tdm bang hinh thuc da dang ky (nhan
truc tiép tai trung tdm hoic nhan qua buu dién)



